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l.

2.

Page Layout Tab

a. Orientation

b. Margin

c. Size

Fonts Group

a. Font Face

b. Font Colour

c. High

3. Edit

a. Drag/Drop

b. Copy Paste

c. Delete

4. Paragraph

a. Align

b. Spacing

c. Indent

5. Tables

a. Headings

b. Header

htinc.//dnne nnnnlc nnm/dnnr rmenl/d/1 krAOl\iilintrFlA\A/rtrh.ll lznTPl lnTOAAvW.lPfh/edit

DOCUMENTATION TOOLS

VIDYA ACADEMY OF SCIENCE & TECHNOLOGY TECH
Thiruvananthapuram

- Google Docs

CAMPUS Kilimanoor,

'A Unit of Vidya lnternational

SYLLABUS

Session I - Microsoft Word (10 Hours)



2J23t2021 DOCUMENTATION TOOLS SYLLABUS.docx - Google Docs

c. Footer

d. Page Numbers

6. Bullets and Numbering

7. View Tab

a. Page Layout

b. Ruler

c. Zoom

8. Wrap text & Merge\

9. Find/Replace

10. Save/Save As

11. Print

l.

2.

3.

4.

Session 2 - Microsoft Powerpoint (5 Hours)

Common Function

Insert Slide

a. Slide Layout

Insert Taskbox

Design

a. Themes - UT Dallas

b. Best Practices

c. Background

Insert

a. Picture

b. ClipArt

c. Shapes

d. Smart Art

e. Format

Header and Footer

Slide number

View

a. Normal

5.

6.

7.

8.

httne'//dnne nnnnla cnm/dnnnmenlid/lkrROltrlinFl-lA\A/rFh.ll lznTPl lnTOAAvW.lPfh/edit
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b. Slide Sort

c. Notes

d. Guidelines

9. Print

a. Handouts

10. Slide Show

a. Animation

b. Transition

I l. Insert Comments

12. Create Slide Master

a. Create Master Layouts

b. Understanding placeholders

13. Create custom Template

a. Apply a template

l. Page Layout

a. Orientation

b. Margins

c. Size

2. Fonts Group

3. Edit

a. Drag/Drop

b. Copy Paste

c. Delete

4. Spell Check

5. Alignment Group

6. Cells, Rows, Columns

7. View Tab

a. Normal

L*^^. r,r^^^ ^^^^t^ ^^m/n^ar rmanf /rrl4 tzrQr]trrlintrFrAWrtrh.ll lznTPl lnTr)AAvw.lPfh/edit

DOCUMENTATION TOOLS SYLLABUS. - Google Docs

Session 3 - Microsoft Excel (10 Hours)



DOCUMENTATION TOOLS

b. Zoom

8. Column Format

a. Width

b. Height

c. Cell Entry line

9. Sheets

a. Name sheets

b. Reorder sheets

10. Simple Sort and Advanced Sort

11. Auto Sum Column and Row

12. Wrap Text

13. Merge Cells

14. Format Cells

a. Numbers

b. Alignment

c. Font

d. Border

e. Fill

f. Protection

15. Header/footer

16. Print Options

a. Set Print Area

b. Repeat Top Rows

c. Print page break

lT.Freeze rows and columns

18. Comments

19. Remove Duplicates

20. Save and Print

hitnc'//daes nnnnle nnm/dnnr rmenl/d/1 krROlrlintrFlA\A,/rtrh.ll lznTPl lnTOAArr\i\/,lPfh/edit
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VIDYAACADEMY OF SCIENCE AND TECHNOLOGY
TECHNICAL CAMPUS,KILIMANOOR, THIRUVANANTHAPURAM

DEPARTMENT OF CIVI ENGINEERING

Add- on Programme( Documentation Tools)

Students List

Semester: 6 Academic Year : 2015-2016

ROLL NUMBER REGISTER NUMBER NAME

I 40t-13442001 ABHIJITH B

2 401-t3442002 ABHIN ASHOK
aJ 40t-t3442003 ABHIRAMI VIJAY

4 40t-r3442004 ACHU PRANAV P

6 40r-t3442006 AHSANAA S

7 40t-t3442007 AISWARYAA S

9 40t-t3442009 ANAND BABU

10 40t-t3442010 ANANDHU SATHEESAN

t1 40r-13442011 ANJALI B

t2 40t-13442012 ANJALI SALIMKUMAR

t4 40t-t3442014 APPU S

l5 401-13442015 ARDRADERSH S

t6 401-t3442016 ARIUNLAL D

l8 401-13442017 ARTIN SUDEV L
T9 40t-13442019 CHIPPY S ANIL
2t 401-13442021 DATHAN CHANDRABABU

22 40t-t3442022 DIVYA S

23 401-13442023 FATHIMA M S

25 401-13442025 GEETHU KRISHNAN

26 40t-t3442026 JAI VISHNU

28 40r-13442028 MEERA S

29 401-13442030 NIDHIN M
31 401-13442031 RANI KRISHNA T S

32 401-t3442032 RESHMA J DEVAN

33 40t-t3442033 RUSANAA

35 401-t3442035 SHEFINA VAHAB

37 40r-t3442037 SHIBI B S

38 401-13442038 SHIHANA ISSUHACK

39 401-t3442039 SILPA S KUMAR

40 40t-13442040 SOLY JAYAN

4l 40t-13442041 SRUTHI KUMAR

42 40r-13442042 SUBIN S



43 40r-13442043 THASNEEM H
44 401-t3442044 VAISAKHI ] AIRVS
45 40t-13442045 VISHNU V I AIR
46 40t-t3442046 VRINDA C (

4l 40r-13442047 ANANTHA ,EKSHMI S

48 401-13442048 BINDUJA R {AIR
49 401-13442049 DEEPIKA S

50 401-13442050 JAIN RAJ K
5l 401-13442051 RAKHI V R

4y
Coordinator
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VIDYA ACADEMY OF SCIENCE AND

TECHNICAL CAMPUS, KILIMANOOR, THIR

Assessment Procedure - Documen

The students of CE department underwent

Students with 75yo attendance were considered eligibte to

Committee conducted objective type examination, maximum

Students who have scored 75%omarks were given certificate

ffiffi

LOGY

ANANTHAPURAM

Tools course for 6 months.

attend the exam. The Review

20 marks for t hour duration.

completion of the course.
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a. Save
y'" Auto Save

a, Change Letter

.ei C-'hange Case

We can start MS

c, msword.exe

a. .MS Word

/ x,ts powerpoinr

We can-;rfply border to
a. Cell

c. Paragraph

a. Irirst Page

c. Even l)agcs

a. Edit
c. View

a. Ctrl + I
c. Ctrl + S

a. F2

c, F9

10

i1

13

a. F'rom l0 to Large 70

_,e. F'rom 5 to Large 75

a, Hiding
.s, Cropping

a. . Spacing

-d,' Inclentation

\/IDYA ACA DTIMY OT' SCTENCE
'TIICHNI CAL CAMPUS,KILIMANOOR,

TECHNOLOGY

DEPARI'MBNT OF CIVI ENGINEE

RUVANANTHAPURAM

NG

A feature of MS office that saves the dooument automatically certain interval is called
b. Save As
d, Backup

which featuie is used to make selected sentence to All captital or All Small Letters ?

b, Chance Sentence

d. Change Word

Word by typing in the Run Dialog
b, word.exe

d. docx.exe

Name the application under MS Office software, that we use to audio visual presentation.
b. MS Excel

d. MS Access

b. Table

d All of these

Ily delault Footers are printed on :

B. Last Page

*da dttPages

Which menu / gruup will we use if we want to change the ofselected text ?

-}y''Format
d. Tools

What does the Function Key - Fl2 do when you are using MS (

"a(-Opcn 'Save As' Dialog Box b. Shows 'Open' Dialog Box
(Word, Excel, PowerPoint) ?

c. Display'Save'Dialog Box d. Opens'Font'Dialog Box

Which shortcut is used to select entire text ?

*{ ctl+ t
d. Ctrl + V

What is the shortcut key to search for any Spelling mistake on a ument ?

b. Ir5

{n
What is the rangc of Font Size available in Font Size drop down

-H, Iirom StoLargeT2
d. From l0 to Large 100

12 -l'he 
process of removing unwanted part of an image is called

b. Bordering
d. Cutting

'l'he space left between the margin and the start of a paragraph is

b, Gutter

d. Alignment

bar ?



t4 The Powerpoint view that displays only text (title and3x Outline view b. Notes page viewc. Slide sorter d. Slide show
l5

t6

I.::: :*" one hyperlink after another during a slidea. Ctrl + K

'( l'ab

:r":?i:,*srs 
used to introduce slillrs in a presentation area. Effects

: srrys rn a presentati
5. Transitionsc. Custom anirnations d. Annotations

c. 512 {rczq

b. Ctrl + tt
d. Ctrl + D

c. .=10+50 d. .=87+14
You can use the drag and drop method to
a. Copy cell contents
c. Add cell contents

Which of the following formulas is not entered conectly?a. .:10+50 X rc+SO

17 Which key can be used to view Slide show ?a. Flk;; i: il
l8 A typical worksheet has .... Number of columns

a. l2g , b., 256

t9

20

b. Move cell contents
,{aand b

Name of student , {o;V'l Lno '

Roll No: 2g
Semester: -f6

Marks Awarded: 2o

I
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a
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VIDYA ACADEMY OF SCIENCE AND TECHNO TECHNICAL
CAMPUS, KILIMANOOR, THIRUVAN

(A Unit of Vidya International Cha

DEPARTMENT OF'CIVIL EN

SUMMARY REPORT ON ADD-ON PR

DOCUMENTATION TOOLS

As part of Centre for Continuing Education, Department of Engineering offered an

add-on programme on Documentation Tools for Semester 6 from 2013-2017 batch. The

coordinator of the programme was Mr. Jithin Prem S. The details

the tabular form.

programme are given in

Name of The

Programme

Date from-

to

Number of

Students

Registered

Resource

Person

Mr, Kailas S,

Asst Prof,

Dept of CE

Documentation

Tools

30-01-2016

to

02-04-2016

sl.

No

Duration Number

of

Students

Benefited

1 30 Hours 4l 4l



Objectives Outcomes

To acquire the knowledge on the

basic tools utilized for documentation

purpose

To prepare students to use application

software to solve engineering

problems and increase efficiency in

the workplace.

The student will be able to apply the skills

acquired from the course for the document

preparation.

Understand the basics of softwares involved in

the documentation procedure

The student will be able to create scientific and

technical documents incorporating equations,

images, tables, and bibliographies

Develop technical and scientific presentations

which use charts and visual aids to share data.

The topics covered during Add on Programme as follows:

Microsoft Word : Page Layout, Fonts Group, Edit, Paragraph, Tables, Bullets and Numbering,

View Tab, Wrap Text, Save and Save as, Print

Microsoft Powerpoint : Common Function, Insert Slide, Insert

View, Print, Slideshow, Insert Comments, Slide Master

Microsoft Excel : Page Layout , Fonts Group, Alignment, View Tab, Column Format, Sheet,

Sort, Wrap, Merge and Format Cells, Header and Footer, Print Options

Certificates were given to students who participated in the programme and met the eligibility

criteria.

Malakkal P.O., Kilimanoor, Thiruvananthapuram, Kerala -
fsf ; +91 4702649574,2649234, lFax: +91 - 470-2649214lMob

Taskbox, Design, Slide Number,

ffi&
,et?\'", ii*I:ff1#

+(4

unlpueAlll'
'o'd leDteleN

E-mail :vasttc@vidyaacademy.ac.inl www.vid
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DEPARTMENT OF MECHANICAL ENGINEERING
VIDYA ACADEMY OF SCIENCE AND TECHNOLOGY TECHNICAL 

CAMPUS, KILIMANOOR

(A Unit of Vidya International Charitable Trust) 

Curriculum 

For 

Add On programme CATIA V5 

2015-16 

vIdya 
s Ihrough 

Edur 

ation Progres 

Malakkal P.O., Kilimanoor, Thiruvananthapuram, Kerala - 6956002. 

Tel: +91 470 2649574, 2649234, | Fax: +91 -470-2649234 | Mob: 9447540982 

E-mail:vasttc@vidyaacademy.ac.in| www.vidyatcklmr.ac.in 



Total Duration 
CATIA V5 Year of Conduction 

30 Hours 2015-16 

Objective 

To establish the scientific and regulatory basis of graphical representation in the general context 
of Industrial Eng1neering, as a means of expression and communication for the design, ereation, 

definition and development of an industrial installation and/or product making practical use ot 

the current technological means available, consistent with the scientific teaching framework and 

in response to technological evolution. 

Course Outcome 

After completion of the course, the student will be able to: 

Familiar about part modelling techniques. 

Able to do part modelling and assembling of components 
Use their capacity of vision to interpret and convey the technical information in an industrial 

drawing. 

Know and be able to apply graphical representation techniques using traditional metric 

geometry and descriptive geometry methods. 

identify, interpret and apply the current standards on Industrial Technical Drawing. 

.Computer aided design applications that allow students to elaborate and use graphical and 

technical information 

Assessment Pattern 

There will be a practical examination (Part modelling) for fifty marks at the end of the course. 

Duration - 1 hour. 
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D CDEI) OF SCIENCE & TECHNOLOGY TECHNICAL,CAMPUSKilimanoor, Thiruvananthapuram 
nit of \idya international Charitable Trust" 

DEPARTMENT OF MECHANICAL ENGINEERING 
ADD-ON PROGRAMME-SUMMARY REPORT 

.part O1 the Centre for (Continuing Education, Department of Mechanical Engineering offered 
an add-on programme on CATLA V5 for Semester 6 students from the 2013-2017 batch. The 
detils o1 the programme are given in the tabular form. The coordinator of the programme was 

Mr. Robin David. 

The details of the programme are given in the tabular form. 

SI.No Name of The | Date lrom- to Duratioon Number of Number of 
Students 

Resource Person 
Programme Students 

Registered Benefited 

CATIA VN5 09-01-2016
To 30 Hours 53 53 Mr.Robin David 

16-04-2016 

Objectives Outcomes 
To establish the scientific and regulatory Familiar about part modelling techniques. 

Able to do part modelling and assembling of basis of graphical representation in the 
Components. 

general context of Industrial Engineering, Use their capacity of vision to interpret and 
convey the technical information in an industrial 

drawing. 
as means of expressIon and 

communication for the design. creation, | Know and be able to apply graphical

representation techniques using traditional metric 

geometry and descriptive geometry methods.definition and development of an industrial 

installation and/or product making 

Malakkal PO., Kilimanoor, Thiruvananthapuram, Kerala - 695602. 

Te: +91 47o 2649574, 26.49234. | Fax +91 -470-2649234 | Mob:9447540982

nail vastic(@vilyaacademy.ac.in unu.ids.atckmi.ac.m 



Compuler aided design applications that allow 

students to elaborate and use graphical and 

technical information 

prctical use of the current lechnolOgical | 

meanss vailable. consistent With the 

SCIentific teaching framework and in 

response to technological evolution. 

The topics covered during Add on Programme are as follows: 

Introduction to CATIA, History. Basics, GUI, Use of nmouse buttons, Sketcher, constraints, 

prolile. settng workbeneh , Standard toolbar, how to open sketcher, sketch details and important 

toolbar lor sketeh. Prolile toolbar. Types of constraints, constraint applicalion, constraint colour, 

Sketch constraint. view toolbar. Operation toolbar, Specification tree use, selecting toolbars,

sketch toolbar. Visualisation toolbar. Toolbar setting, plane size setting, graphics properties

toolbar. 

Certificates were given to students who participated in the programme and met the eligibility

Criueria.
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DEPARTMENT OF ELECTRONICS AND COMMUNICATION
ENGINDERJNG

VIDYA ACADEMY OTSCIENCE AND TECHNOLOCY TECHNICAL
CA]ItPUS. KILIMANOOR

(A Uait ofW.lro Inte ationol Chatit

Cur.i.ulum

For

Add- on prcsmDme(CCTV Installation)

2016
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SEMESTER 5 

PROGRAMMING INC 
Course Objectives: 

To understand the fundamental concept of Cprogramming8 Use it in problem solving (intermediate level). 
2. 

Prerequisite 
Basic knowledge of the C programming language. 
Course Outcome 

After completion of the course, the student will be able to: 

Understand and be able to apply basic concepts of the C programming language to create 
basic C applications. 
Understand advanced function concepts and Pointers. 

Understand debugging and compiler options. 
Be able to apply advanced C concepts to other programming languages. 

Assessment Pattern 

There will be an MCQ examination for thirty marks at the end of the course. Total numbers 
of questions are 20 and the duration is 45 min. Students should have minimum 75 % 

attendance for sessions and minimum 60% marks for certificates. 

Syllabus 

HOUR CONTENT 
Introduction: Variables,Data types,constants, declaration, operators in 
C.Type converters, expression, precedence and associativity,order of 

10 UNIT-1 evaluation,header files and preprocessor directives. 

repetitive Control statements: conditional statements, 
statements,Break, Continue. 

10 UNIT-2 Functions:Basics,return, recursive. 
Array: ID- searching,sorting, 2D- matrix operations ,string, stringg 

12 UNIT-3 handling functions. 

Pointers: Basics of pointers, pointer to a function, array of pointers, 

file pointers 

Lab facility was provided for students for hands-on sessions. 
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VIDYA ACADEMY OF SCIENCE & TECHNOLOGY 
TECHNICAL CAMPUS, KILIMANOORR 

Students List 

Add on Course on Programming in C 
Univ Reg No: 

412-13442001 ABHA ML 

Roll No: Name 

412-13442002 |ASWATHY NAKULADAS
412-13442003 DEVIKA R S 

412-13442004 HARIKRISHNAN R S 

412-13442005 KIRAN MOHAN 

412-13442006 MOHAMMED LIHAS A 

4 

412-13442007 PRINCY PS 
412-13442008 REESHMANATH V 
412-13442010 SAJANA S 

412-13442011 SARIGA BN 
412-13442012 SNEHA A S 

412-13442013 SRUTHI S SUNIL 

412-13442014 VIGNESH A 

8 

9 

10 

12 

13 

14 412-13442015 VINEETHBS 

15 412-13442016 AKHIL AL 
412-13442017 ARUN CC 
412-13442018 ARYA C 

16 

17 
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VIDYA ACADEMY OF SCIENCE AND TECHNOLOGY TECHNICAL CAMPUS KILIMANOOR, THIRUVANANTHAPURAM-695602 

(A Unit of Vidya International Charitable Trust) 
DEPARTMENT OF ELECTRONIC AND COMMUNICATION ENGINEERING 

Add-On Course: 2015-16 Academic Year 

MCQ Test 
Programming in C 

1. What is the output of the below code snippet? (1 mark) 
A) Infinite loop 

B) B- Prints "Hello" once. 

C) No output 

D) Compile error 
2. Which of the following functions disconnects the stream from the file pointer. (1 mark) 

A-fremove() 
B-fclose0 
C- remove) 
D- file pointer to be set to NULL 

3. In C programming language, a function prototype is a declaration of the function that just specifies the function's interface (function's name, argument types and return type) and extracts the body of the function. By defining the function, we get to know what action a particular function is going to perform. (1 mark) 
A- True 

B - False 

4. For a structure, if a variable behave as a pointer then from the given below operators which operator can be used to access data of the structure via the variable pointer? (1 mark) 

A-. 

B % 

C-- 
D-# 



9 Which of the following comment is correct when a macro definition includes arguments? (I mark) 
a) The opening parenthesis should immediately follow the macro name. 
b) There should be at least one blank between the macro name and the opening parenthesis. C) There should be only one blank between the macro name and the opening parenthesis. d) All the above comments are correct. 

10. What is the output of this statement "printf("%d", (a++))"? (1 mark) 
a) The value of (a + 1) 
b) The current value of a 

c)Error message 
d) Garbage 

11. What is the output of the following program? (1 mark) 
#include<stdio.h> 

main() 

int a]= {1,2), "p= a; 

printf%d", p[1]); 

A - 1; B-2;C-Compile Error,; D- Runtime Error 

12. How many times the while loop is executed if a short int is 2 byte wide? (1 

mark) 

#include<stdio.h> 

int main) 

int j=1; 

while=255) 

printf("%c %dn", j, j); 

itt: 



B. Integer 

C. Float 

D. enum 

16. In which header file is the NULL macro defined? (l mark) 

A. stdio.h 

B. stddef.h 

C. stdio.h and stddef.h 

D. math.h 

17. If a variable is a pointer to a structure, then which of the following operator is used to 

access data members of the structure through the pointer variable? (1 mark) 

A 

B. 8 

C. 

D 

answer-DD 

18. If the two strings are identical, then stremp0 function retums (1 mark) 18. 

A -1 

B. 

C. 0 



D Yes 

19. How will you print \n on the screen? (1 mark) 

A printf("n"); 

B echo "I\n"; 

C. printf('\n') 

D. printf("n "); 

20. Which of the following function is used to find the first occurrence of a given string in 

another string? (1 mark) 

A. strchr() 

B. strrchr() 

C. strstr0 

D strnset() 

NOLOGY CE &TEC 

NC 

ationa//C Chari T 

Malakkal P.O, 

Trivandrum 

Jo un 
v) avoy 
AaIA 

Kilimanoor, 

Snd 



VIDYA ACADEMY OF SCIENCE & TECHNOLOGY TECHNICAL CAMPUS, KILIMANOOR 
Add on Course on Programming in C 

Univ Reg No: 

412-13442001 ABHA ML 

Roll Nod: 
Name Marks 

28 

412-13442002 ASWATHY NAKULADAS 
412-13442003 DEVIKA R S 

412-13442004 HARIKRISHNAN R SS 
412-13442005 KIRAN MOHAN 

27 

27 

29 

29 

412-13442006 |MOHAMMED LIHAS A 26 

412-13442007 PRINCY PS 
412-13442008 REESHMANATH V 
412-13442010 SAJANA S 
412-13442011 SARIGA B N 

412-13442012 SNEHA A S 

412-13442013 SRUTHI S SUNIL 

28 
8 27 

9 28 

10 30 

25 

12 25 

13 412-13442014 VIGNESH A 
412-13442015 VINEETH B3S 

412-13442016 |AKHlLAL 

412-13442017 ARUN CC 
412-13442018 ARYA C 

29 

14 25 

15 25 

16 30 

17 29 
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VIDYA ACADEMY OF SCIENCE AND TECHNOLOGY TECHNICAL 
CAMPUS, KILIMANOOR 

(A Unit of Vidya International Charitable Trust) 
DEPARTMENT OF ELECTRONICS AND COMMUNICATION 

ENGINEERING 

A SUMMARY REPORT ON ADD-ON PROGRAMME 

Programming in C 

As a part of continuing education, the Department of Electronics and Communication 
Engineering conducted an Add-On Programme on C Programming for the 5th Semester students 
(2013-17 Batch). The coordinator of the programme was Mr. Rajesh. G.R. The details of the 
programme are given in the tabular form 

Name of The Date from- Duration Number of | Number of Resource Person 
Programme SI.No to Students Students 

RegisteredBenefited 
Progranmming 22-08-2015 

in C 32 Hours 17 17 Mr. Rajesh GR to 

19-09-2015 

Objective Outcome 

strong programming Develops 
fundamentals for learners who want to 

To make the students understand the 
basic concepts of C programming 
together with developing a problem 
solving capability. 

solve complex problems by writing 

The students could apply basic 
concepts of the C programming 
language to create basic C applications 

Computer programs. 
Get a well paid job. 
To develop algorithms in a systematic 
way and read and write the C code to 
implement them. 
Prepare students to pursue a career in 



KCport progamming (1) docx G0ogle Docs 

and understand the basic coneepls of development 
computational fields. 
soltware or other 

ponters. 

to understand the debug and compiler 
oplions. 

The topIC of the add on course is as follovWs 

CONTENT HOUR 

Introduction: Variables,Data types.constants, declaration, operators in 
CType converters. expression. precedence and associativity.order of 
ealuation.header iles and preprocessor directives. UNIT-I 10 

Control statements: conditional statements. repetitive 
statements.Break. Continue. 

UNIT-2 Functions:BasiCs.return, recursive. 10 

Array: D- searching.sorting, 2D- matrix operations string, string 

handling funetions. UNIT-3 12 

Pointers: Basics of pointers, pointer to a funetion, array of pointers. 

file pointers 

Certilicates were given to students who participated in the programme and met the eligibility 

crileria. 

7 

alio 

Kili 

Mal 
Tri 



E&C 

Kimaroor 

Malakul PO 

Trivandrum 

n y) 

VAOIN 

5 

8 

N 



5 ECHNo OGy 
al Chor 

Kilimanoo, 

Malakkal PO, 

Trivandr um 

Sn aw 

D 

CO 


